
Bileog Eolais do Thuismitheoirí – Cumarsáid leis an Scoil

Chun cabhrú linn freagairt go héifeachtach agus do theachtaireacht a chur chuig an duine ceart,
lean na treoracha thíos agus tú i dteagmháil leis an bhfoireann.

Dialann Scoile

Is féidir teagmháil a dhéanamh go díreach le múinteoir ábhair nó ranga tríd nóta a scríobh i
ndialann an scoláire.

Ag Úsáid Aip na Scoile

1. Oscail Aip na Scoile.

2. Roghnaigh 'Nóta ó Thuismitheoir' ón roghchlár anuas.

3. Sa roghchlár anuas eile, roghnaigh an ball foirne cuí (m.sh. Ceann Bliana, Roinn IT).

4. Seol an nóta — rachaidh sé go díreach chuig an mball foirne roghnaithe.

Cúrsaí Práinneacha – Teagmháil fóin

Le haghaidh cúrsaí níos práinní, is féidir le tuismitheoirí teagmháil a dhéanamh le baill áirithe foirne
ar an bhfón. Cuir glao ar 01 6211825 agus roghnaigh ón liosta thíos:

Ball Foirne # Líne

Príomhoifig na Scoile 0

Ceann Bliain 1 1

Ceann Bliain 2 2

Ceann Bliain 3 3

Ceann Bliain 4 4

Ceann Bliain 5 5

Ceann Bliain 6 6

Uaireanta Oscailte na hOifige

Lá Uaireanta Oscailte

Luan – Déardaoin 08:30 – 15:30

Aoine 08:30 – 13:00

Tabhair faoi deara: b’fhéidir nach bhfreagrófar glaonna lasmuigh de na huaireanta seo go dtí an
chéad lá oibre eile.

Rphost: eolas@colaistecoislife.ie



School Communication Information Sheet for Parents

To help us respond efficiently and ensure your messages reach the right person, please follow the
guidelines below when contacting staff.

Student Journal

To contact a subject or class teacher directly please write a note in the school journal to be shown
to the relevant teacher.

Using the School App

1. Open the School App.

2. Choose 'Note from Parent' from the drop-down menu.

3. From the next drop-down menu, select the relevant staff member (e.g., Year Head, IT Dept).

4. Submit the note — it will go directly to the selected staff member.

Urgent Matters – Phone Contact

For more urgent matters, certain staff members can be contacted directly by phone. Please call 01
6211825 and select from the following extension options:

Department / Staff Member Extension

Main School Office 0

1st Year Head 1

2nd Year Head 2

3rd Year Head 3

4th Year Head 4

5th Year Head 5

6th Year Head 6

Office Opening Hours

Day Opening Hours

Monday – Thursday 08:30 – 15:30

Friday 08:30 – 13:00

Please note that calls made outside these hours may not be answered until the next working day.

Email: eolas@colaistecoislife.ie


